Instructions to Customize Sample Resolution
Following these steps will simplify customization the sample Resolution Designating an Official Depository (Exhibit K for a Pooling Method bank) for adoption by your unit. This is a sample resolution only – significant revision may be required to meet the needs of your unit. Print this instructions page before updating the resolution.
1.
The first step is to customize the sample for the correct identifying information for your unit including:


●
full name of unit, 

●
type unit (i.e. City, Town, County, etc.), and 

●
governing body (i.e. City Council, County Commissioners, etc.) adopting the policy.


Use the REPLACE command under the Word® EDIT function to update for your unit’s information. With the City of Dogwood as an example, enter [Unit Full Name] (DO include brackets) in the Find What section; then place City of Dogwood, NC in the Replace With  section. (Do NOT include spaces before or after information in Replace With section.). Click on Replace All. Word should respond “Word … has made 9 replacements.”


Update each of the following in the sequence indicated.

	
	Find What
	Replace With
	Number of Replacements

	1 - Name of Unit
	[Unit Full Name]
	City of Dogwood, NC
	9

	2 - Type Unit
	[Unit Type]
	City
	12

	3 - Governing Body
	[Governing Body]
	City Council
	8


2. 
The sample resolution has now been customized to include the appropriate description of your unit. SAVE under a new filename.
3.
Revise or complete the text, see [bracketed highlighted italic text and comments], to reflect the policy decisions of your unit. To find these items, use the Word® EDIT function then FIND command “Find What” for “[”. When modifying bracketed text, delete the beginning bracket, all italic text and the ending bracket, and then enter new text. This will eliminate any highlights or italics. Upon completion of updating and revising, no brackets should be found.

Alternative sample language is indicated by double line boarders beside the text.


Save the document.

4.
Review carefully considering your unique needs and circumstances. The attorney for your unit should review this resolution.

[Unit Full Name]

Resolution Designating

[Exact Legal Name of Depository]

An Official Depository

WHEREAS, it is the desire of the [Governing Body] that all public funds of the [Unit Full Name] (hereafter the “[Unit Type]”) be deposited in a secure, efficient and effective manner;

WHEREAS, it is the responsibility of the Finance Officer, who is appointed by and serves at the pleasure of the [Governing Body], to supervise the receipt, custody and disbursement of the public funds of the [Unit Type];

WHEREAS, the Finance Officer has prepared and presented to the [Governing Body] an analysis of responses to the Request for Proposals for Banking Services [analysis of bids provided] and a review of the financial soundness of the proposing financial institutions; and

WHEREAS, the [Exact Legal Name of Depository] is qualified to be an official depository for the [Unit Type] pursuant to G.S. 159‑31 and has selected to secure its uninsured public deposits under the “Pooling Method”, which is a collateral pool under which each public depositor’s uninsured deposits are secured with securities held by the State Treasurer’s agent in the name of the State Treasurer.

NOW, THEREFORE, BE IT RESOLVED, by the [Governing Body] of the [Unit Full Name] that:

Section 1.

[Exact Legal Name of Depository] (hereafter the “Official Depository”) is hereby designated as an official depository of the [Unit Type]. The Finance Officer of the [Unit Type] shall be and is hereby authorized and directed to deposit funds of the [Unit Type] in the Official Depository in the name and to the credit of the [Unit Full Name].
Section 2.

As required by G.S. 159‑25(b), all checks, drafts, or orders of the [Unit Type] drawn against said funds shall be authorized and signed as appropriate by the following (hereinafter the “Authorized Signers”):


a.
One of the following officers:


Finance Officer [or]

Deputy Finance Officer [or other designated official];



and countersigned [when the payment amount exceeds $250][or other amount approved by the Governing Body] by


b.
One of the following officers:


[Title of Designated Countersigner], or

[Title of Alternate Designated Countersigner].

The names and signatures of the Authorized Signers shall be duly certified by the Clerk to the [Governing Body] to the Official Depository as from time to time may be necessary and no check, draft, or order drawn against the Official Depository shall be valid unless so signed or authorized.

Section 3.

Upon opening an account with the Official Depository, the Finance Officer must:


a.
Give written instructions that the proceeds from all checks payable to the order of the [Unit Type] shall be deposited to the credit of the [Unit Full Name] and that under no circumstance may such an item be converted into cash.


b.
Verify the method currently used by the depository to collateralize the public deposits and stay informed of any change in methods as the result of conversions to a different method or as the result of merger of depositories;


c.
Notify the depository at the time a new deposit account is opened or a certificate of deposit is purchased that the account is a public deposit account subject to the collateralization requirements;


d.
File a “Notification of Public Deposit” (Form INV‑91) with each depository and provide a copy to the State Treasurer as of June 30 of each year;


e.
Execute such other forms and documentation with provisions consistent with this resolution as may be reasonably required by the Official Depository to establish the account;


f.
Report the amount of deposits and investments and such other information as may be required on the semi-annual reports on Form LGC 203 required to be filed with the Local Government Commission pursuant to G.S. 159‑33; and


g.
Comply with other requirements of law, regulation or sound banking practice and with any requirements described in the State Treasurer’s publication, The Collateralization of Public Deposits in North Carolina.

Section 4.

Certified copies of this resolution shall be provided to the Official Depository herein designated.

Section 5.

This resolution shall take effect immediately upon its passage.

Upon motion of _______________, and seconded by __________________, the foregoing Resolution was passed by the following vote:



Ayes:

___________________________






___________________________






___________________________



Nays:

None


Abstentions:
None

***************

I, ____________________, Clerk of the [Governing Body] of the [Unit Full Name], do hereby certify that the foregoing resolution is a true and exact copy of the “Resolution Designating [Exact Legal Name of Depository] An Official Depository” duly adopted by the [Governing Body] of the [Unit Type] at the regular [special] meeting thereof duly called and held on ____________, a quorum being present.

WITNESS my hand at __________, N.C., this _____ day of ________, 20__.

________________________

Clerk

